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BOOKING FORM 

Course Details 

Course title:        Course date:        

Delegate details  

These details will be used to contact you about your booking.  

Delegate 1 

Title:       Last name:        First name:       
Job title:        
Telephone:        Mobile:       
Email:        
Dietary requirements       
Physical or sensory needs       

Delegate 2 

Title:        Last name:        First name:       
Job title:        
Telephone:        Mobile:       
Email:        
Dietary requirements       
Physical or sensory needs       

Payment Details 

Course Fee Per Delegate £      
Number of Delegates       
Total Fee £
Less multiple delegate discount (-10% per delegate) -£      
Less Early Payment (-10% per delegate) -£      
Final Fee Payable £
  Book 2 or more delegates onto the same course and a 10% discount can be applied to each delegate. 
 If payment is received 28 days before the course date or earlier, the amount paid can be 10% less than the full course fee. 

Invoice details  

Please give the name and address to which the invoice should be sent:  
Invoice name:        
Invoice address:        
Postcode:        
Telephone:        
Purchase order number, if any:        

Authorising/Participant’s signature:  

I have read and accepted the Catalyst Mediation Training Ltd Course Terms and Conditions 
Name       Signature      Date      
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Special Requirements  

The course locations have provision for those in wheelchairs. Induction loops and large print 
documentation can be provided upon request. Disabled parking is available but it must be pre-
booked. Please contact us to discuss any particular needs you have.  

Intellectual Property Policy  

As an organisation and through the work it carries out, Catalyst Mediation Training Ltd provides 
access to intellectual property to clients. Catalyst Mediation Training Ltd therefore encourages 
members and clients to fully adhere to the following principles of copyright:  
 
Catalyst Mediation Training Ltd will not knowingly publish copyright material that it is not 
properly licensed to by the original copyright owners. Catalyst Mediation Training Ltd will always 
seek to protect its own copyright and other intellectual property rights included in its courses and 
related materials and publications.  
 
Catalyst Mediation Training Ltd requires, on courses promoted and sponsored by itself, that tutors 
will only use materials that are either their own copyright or for which they have obtained the 
permission of the copyright owners. Employees of Catalyst Mediation Training Ltd will not 
knowingly make any copy of any copyright materials in any format or permit copying that is not 
either the property of Catalyst Mediation Training Ltd or licensed to Catalyst Mediation Training 
Ltd.  
 
Workshop documentation policy  

All delegates are provided with course notes and handouts to serve as a reference tool for use after 
the event. They cannot be used for cascade training purposes and/or copied. No handouts can be 
purchased separately and all the literature is covered by copyright. Reproduction of the handouts 
is not allowed without express permission.  

Data protection  

Catalyst Mediation Training Ltd keeps any personal information you supply for the purpose for 
which you have provided it. It is not passed to other organisations unless this is made explicit 
when you supply it.  
 
However, Catalyst Mediation Training Ltd may from time to time wish to give you information 
about other workshops, services or products it provides. Please tick this box if you would like this 
information to be sent to you   
 
Contact Details 

If you have any questions you would like to ask us, please call us on 0844 800 0206 or contact us 
via the addresses below. 

Catalyst Mediation Training Ltd 
Registered in Scotland No. SC334235 

Baltic Chambers, 50 Wellington Street Glasgow, G2 6HJ  
Tel: 0844 800 0206 Fax: 0141 341 3466, 

Email: enquiries @catalystmediation.co.uk, 
www.catalystmediation.co.uk 
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